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CENTRO EDUCATIVO GUILLERMO ENDARA GALIMANY
COMMERCE DEPARTMENT

COMPUTER  BUSINESS APPLICATIONS  MODULE
LEVEL: 12º. GRADO

DATE:  MARCH 16,  2020

PROF. LESBIA VÁSQUEZ    
POINTS:  75.
[bookmark: _GoBack]INSTRUCCIONES:  

1. INSTALL THE MECANET PROGRAM ON YOUR COMPUTER. (GET IT FREE FOR DOWNLOAD)
2. SPEED AND ACCURACY:  PRACTICE THE THREE FIRST LESSONS, APPLYING THE CORRECT POSTURE, BOTH OF THE BODY AND THE FINGERS. YOUR FINGERS MUST BE PLACED ON THE HOME KEYS.
3. MEASURE YOUR TIME AND SPEED REACHED DURING AT LEAST THREE TIMES OF A WEEK. YOUR GOAL IS 40 WORDS PER MINUTE.  
4. TAKE VIDEOS AND PHOTOS WHERE IT IS SHOWN THAT YOU ARE WORKING IN MECANET, AND OF THE RESULTS ON IT (LESSON BY LESSON). (25 points each one) GO MAKING A FILE OF THOSE EVIDENCES. AT THE END OF EVERY WEEK YOU MUST SEND IT TO MY EMAIL. (lesbia.vasquez@meduca.edu.pa)
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b TABLA PARA EVALUAR LA VELOCIDAD Y EXACTITUD.
1 INIICIAREMOS CON LA META DE 40 PALABRAS POR MINUTO, LA QUE
K DEBE IR AUMENTANDO PAULATINAMENTE a
4 PUNTUACION POR PALABRAS POR MINUTO:
H 40 palabras 25 PUNTOS
] 39 palabras = 24puntos
B 38 palabras. = 23puntos
K 37 palabras = 22puntos
7 36 palabras = 21puntos
o 35 palabras = 20puntos
B 34 palabras = 19puntos
K 33 palabras = 1spuntos
E 32 palabras = 17puntos
7 31 palabras 16 puntos
q 30 palabras 15 puntos
F 29 palabras = 14puntos
K 28 palabras = 13puntos
H 27 palabras = 12puntos
] 26 palabras = 11puntos
B 25 palabras = 10puntos L
K 24-20 palabras = spuntos
K 19-15 palabras = spuntos
5 Menosde 15 palabras = 1punto
E POSTURA CORRECTA:
B a. Dedos sobre el teclado guia,

b. Forma de sentarse: Espalda derecha recostada a la silla, posicion correcta de
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